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COUNTY OF DUKES COUNTY 
 

Unused Vacation Days Payout  
 
 
 
Name   ____________________ Date   ________________ 
 
Department   __  ___________________________ 
 
Position:     _____________________  
 
Grade     _______ Step   ______     Hourly Rate    $___________ 
 
Date of Hire: _____________      Date of end of employment   _ ___________ 
 
Vacation Hours Balance after last processed payroll (See attached Report):  _____ 
 
Vacation hours used during final payroll: _    
 
Vacation hours accrued on final payroll:      
 
Total vacation hours to be paid:            
 
Value of vacation hours to be paid: _  x hourly rate = $_______________ 
 
 
 
 
 
_____________________________________ 
       Employee Signature 
 
 
 
 
_____________________________________ 
 Department Head Signature 
 
 
 
_____________________________________ 
 County Manager Signature 
 
 
cc:  County Treasurer 
 


